
 

State Procurement Office 
14th Floor Capitol Tower, 600 E Boulevard Ave Dept 012, 

Bismarck ND 58505-0310 

A Division of the Office of Management & Budget 

 
 

CONTRACT INFORMATION
TERM CONTRACT 
NAME: OFFICE SUPPLIES 

TERM CONTRACT 
NUMBER: 615 

CONTRACT 
PERIOD: 05/01/2006 THROUGH 04/30/2007 

CONTRACT 
ADMINISTRATOR: DILLYS BACH 

PHONE NUMBER: 701-400-4589 
FAX NUMBER: 701-328-1615 

CONTRACTOR INFORMATION

CONTRACTOR 
NAME:

BROWN & SAENGER 
1409 C AVENUE 
PO BOX 84040 
SIOUX FALLS, SD 57118-4040 

WOODMANSEES 
114 N 4TH 
PO BOX 798 
BISMARCK, ND 58502 

SERVICE 
REPRESENTATIVE:LYLE D. DABBERT JOE WOODMANSEE 

TOLL FREE 
TELEPHONE 
NUMBER:

800-952-3509 800-450-7367 

TELEPHONE 
NUMBER: 605-336-1960 701-223-9595 

FAX NUMBER: 605-332-0963 701-223-8428 

EMAIL ADDRESS: LDABBERT@BROWN-
SAENGER.COM JOEWOODMANSEE@QWEST.NET

Freight Charges and Delivery: Passage of title and freight under this contract shall be as 
follows.   
DELIVERIES ARE TO BE F.O.B. ANY NORTH DAKOTA DESTINATION FOR ORDERS OF 
$300.00 WITH FREIGHT INCLUDED IN THE PRICE OF THE PRODUCTS.  SHIPPING 
COSTS ON ORDERS OF LESS THAN THIS AMOUNT SHALL BE PREPAID AND ADDED TO 
THE INVOICE.   TITLE WILL PASS TO PURCHASING AGENCY UPON DELIVERY TO THE 
SPECIFIED DESTINATION. 
Ordering and Billing Information: Purchase orders will be issued by individual agencies. 

http://discovernd.com/
mailto:ldabbert@brown-saenger.com
mailto:ldabbert@brown-saenger.com
mailto:joewoodmansee@qwest.net


Billings are to be submitted to the agency submitting the purchase order. Since all billings, 
invoices and credits must be processed by individual agencies before payment is made, 
submission of these items to the State Procurement Office will only delay payment. 

Purchasing Cards: The procuring agency may place orders by issuance of a purchase order or 
may elect to place an order and make payment using a purchasing card. The contractor will 
accept a purchasing card without passing the processing fees for a purchase card back to the 
procuring agency. 
General Terms and Conditions:

Material and Workmanship: All material and workmanship shall be subject to inspection and 
testing by the state at: (1) the point of manufacture, or (2) place of storage, or (3) upon receipt. 

Packaging:  All commodities and equipment are to be delivered packaged strongly and 
securely according to accepted commercial practices. 

Pallet Size: Deliveries on pallets made to the State Capitol Building must be shipped on a 36" x 
48" or smaller pallet; deliveries will be refused if the pallet size is wrong. 

Estimated Volume: Estimates are not to be considered as either a minimum or maximum, but 
rather an estimate based upon past and anticipated usage.  The contractor or contractors will be 
required to furnish actual requirements upon order.  This contract will not include items of a 
similar nature, which must be bought for emergency use.   

Title: Title to items ordered shall not pass to the state until the items are received and accepted 
by the state. The contractor shall be responsible for any loss prior to the actual receipt of the 
items by the state or its agent.  
Pricing and Tax Information:  Pricing under this contract shall be as follows:  Firm Fixed.  The 
total bid price is to include all discounts and deductions, and is to be less federal and state 
taxes, for which exemption certificates will be furnished upon request.  Pricing shall be firm for 
the period of the contract.  

The State does not pay sales tax or federal excise tax. The state sales tax exemption number is 
E-2001. The federal tax-free transaction number is 45-70-0010K. All pricing is to include all 
discount and deductions and is to be less federal and state taxes, for which exemption 
certificates will be furnished upon request. Pricing shall be firm for the period of the contract. 

PRICING:
ITEM 
NO.

NAME OF 
CONTRACTOR DESCRIPTION CSD 

CODE BRAND MFR # UNIT 
PRICE

GROUP 01 -  ADDING MACHINE ROLLS, WHITE, RECYCLED, 150', 100 RLS/CASE 

1. BROWN & 
SAENGER 2-1/4" 54001 TOPS 7280 $.29/RL 

GROUP 02 -  GLUE STICKACID FREE PERMANENT - 12 PER BOX - APPROX. .029 OZ

2. BROWN & 
SAENGER .028 OZ 44010 ELMER/ROSS 95300 $.27/EACH



GROUP 03:
RING BINDERS: 3 METAL RINGS, STEEL BACK, VINYL COVERED STIFF BOARD, WITH 
OPENING AND CLOSING TRIGGER, SHEET LIFTER, ASSORTED COLORS. 

3. BROWN & 
SAENGER 

11"X 8.5" SHEET SIZE
1" CAPACITY 
BLUE 

17302 AVERY K311-
10BE $.67/EACH

4. BROWN & 
SAENGER 

11"X 8.5" SHEET SIZE
1" CAPACITY 
RED 

17303 AVERY K311-
10RD $.67/EACH

5. BROWN & 
SAENGER 

11" X 8.5" SHEET SIZE
1" CAPACITY 
BLACK 

17304 AVERY K311-
10BK $.67/EACH

6. BROWN & 
SAENGER 

11"X8.5" SHEET SIZE 
1-1.5" CAPACITY 
BLUE  

17305 AVERY K311-
15BE $1.14/EACH

7. BROWN & 
SAENGER 

11"X8.5" SHEET SIZE 
1-1.5" CAPACITY 
RED  

17306 AVERY K311-
15RD $1.14/EACH

8. BROWN & 
SAENGER 

11"X8.5" SHEET SIZE 
1-1.5" CAPACITY 
BLACK 

17307 AVERY K311-
15BK $1.14/EACH

9. BROWN & 
SAENGER 

11"X8.5" SHEET SIZE 
2" CAPACITY 
BLUE 

17308 AVERY K311-
20BE $1.35/EACH

10. BROWN & 
SAENGER 

11"X8.5" SHEET SIZE 
2" CAPACITY 
BLACK 

17309 AVERY K311-
20BK $1.35/EACH

11. BROWN & 
SAENGER 

11"X8.5" SHEET SIZE 
3 " CAPACITY 
BLUE  

17310 AVERY K311-
25BE $2.25/EACH

12. BROWN & 
SAENGER 

11"X8.5" SHEET SIZE 
3" CAPACITY 
BLACK 

17311 AVERY K311-
25BK $2.25/EACH

Group 04 - Binders, View 11"x8.5"Sheet size, 3 Rings, Steel Back, Metal Rings 
mechanism with dual opening & closing triggers, Vinyl covered stiff board , pockets 
inside front and back covers, Clear Insertable

13. BROWN & 
SAENGER 1" 17350 ACCO 27602 $.81/EACH

14. BROWN & 
SAENGER 1-1/2" 17351 ACCO 27604 $1.22/EACH

15. BROWN & 
SAENGER 2" 17352 ACCO 27606 $1.43/EACH

16. BROWN & 
SAENGER 3" 17353 ACCO 27608 $2.23/EACH



GROUP 05 -  BINDER COVERS, RECYCLED, PRESS BOARD, 20 POINT WITH 
FASTENERS AND COMPRESSORS,CLOTH REINFORCED HINGE, 25/BOX

17. BROWN & 
SAENGER 

11"X8.5" SIDE BOUND,
8.5" CTRS., 3" CAP., 
BLACK 

33102 ACCO 25971 $.84/EACH

18. BROWN & 
SAENGER 

11"X8.5" SIDE BOUND,
8.5" CTRS., 3" CAP., 
RED 

33101 ACCO 25979 $.84/EACH

GROUP 06 -  DICTIONARIES - COLLEGE EDITION APPROX. 7" X 9.5" THUMB INDEXED, 
SPRINKLED EDGES, APPROX 1600 PAGES, HARD COVER

19. BROWN & 
SAENGER DICTIONARY 60101 AMERICAN 

HERITAGE 
(061845 
     
3008) 

$12.99/ 
EACH 

GROUP 07 -  NOTEBOOKS - 12 PER PKG. 

20. BROWN & 
SAENGER 

STENO, 6"X9: SPIRAL 
WIRE BOUND, GREGG 
RULED WITH CENTER 
LINE,  80 SHTS/PAD 

54550 TOP FLIGHT 8973 $7.20/DZ 

21. BROWN & 
SAENGER 

WIRE BOUND, 
COLLEGE RULED 
WITH MARGIN, 
11"X8.5", 80 
SHEETS/BOOK, 3-
HOLE PUNCHED 

54505 TOP FLIGHT 4-1800 $1.00/EACH

GROUP 08 -  HAND CLEANING PADS - NONTOXIC, 50 PADS/PKG.

22. BROWN & 
SAENGER HAND CLEANER PADS27401 LEE 10140 $1.60/EACH

GROUP 09 -  CORRECTION FLUID/TAPE - UNIVERSAL FAST DRYING NONTOXIC, 
NONFLAMMABLE, TAPERED BRUSH FOR APPLICATION, SPILL-PROOF BOTTLE, 20 ML, 
12/PKG. TAPE 1/6"X 394" IN DISPENSER.

23. BROWN & 
SAENGER CORRECTION FLUID 32100 EVANS 45000 $.39/EACH

24. BROWN & 
SAENGER 

CORRECTION TAPE-
WHITE 32115 TOMBOW 68620 $1.75/EACH

25. BROWN & 
SAENGER 

CORRECTION TAPE -
CANARY 32116 TOMBOW 68623 $1.65/EACH

26. BROWN & 
SAENGER 

CORRECTION TAPE - 
BLUE 32117 TOMBOW 68624 $1.65/EACH

27. BROWN & 
SAENGER 

CORRECTION TAPE - 
PINK 32118 TOMBOW 68625 $1.65/EACH

GROUP 10 -  FILE, STORAGE – RECYCLED, HOLDS EITHER LETTER OR LEGAL 
MATERIAL, 12 PER BOX

28. BROWN & 
SAENGER 15"X12"X10 36100 ACCO/PERMA 05010 $1.82/EACH



GROUP 11 -  FILE POCKETS – RECYCLED DROP STYLE FRONT, STRAIGHT CUT, PLAIN 
TAB, BACK REINFORCED WITH MANILA LINER, 50/BOX, RED ROPE GUSSET. 

29. BROWN & 
SAENGER 

LEGAL SIZE, 1.75” 
EXPANSION 36503 GLOBE-

WEIS/ESSELTE S16C $..51/EACH

30. BROWN & 
SAENGER 

LEGAL SIZE, 3.5” 
EXPANSION 36504 GLOBE-

WEIS/ESSELTE S26E $.54/EACH

31. BROWN & 
SAENGER 

LETTER SIZE, 1.75” 
EXPANSION 36501 GLOBE-

WEIS/ESSELTE S14C $.43/EACH

32. BROWN & 
SAENGER 

LETTER SIZE, 3.5” 
EXPANSION 36502 GLOBE-

WEIS/ESSELTE S24E $.46/EACH

GROUP 12 -  WALLETS, EXPANDING – RECYCLED RED ROPE GUSSET DOUBLE THICK 
FLAP, ELASTIC BAND, SINGLE POCKET, 10/BOX.  10% RECYCLED, 10% PRE 
CONSUMER, 10% POST CONSUMER

33. BROWN & 
SAENGER 

LEGAL SIZE, 3.5” 
EXPANSION 36802 GLOBE-

WEIS/ESSELTE 
1056EL-
OX $1.89/EACH

34. BROWN & 
SAENGER 

LETTER SIZE, 3.5” 
EXPANSION 36801 GLOBE-

WEIS/ESSELTE 
1053EL-
OX $1.79/EACH

GROUP 13 -  FILE FOLDERS, HANGING – WITHOUT TABS, BOX OF 25, 5 BOXES/CASE, 
RECYCLED

35. BROWN & 
SAENGER 

LETTER SIZE  36612 GLOBE-
WEIS/ESSELTE 372 $4.20/BOX

36. BROWN & 
SAENGER 

LEGAL SIZE  36611 GLOBE-
WEIS/ESSELTE 373 $5.50/BOX

37. BROWN & 
SAENGER 

TABS FOR HANGING 
FOLDERS 1/3 CUT  36621 GLOBE-

WEIS/ESSELTE 43 1/2 $.60/BOX 

38. BROWN & 
SAENGER 

TABS FOR HANGING 
FOLDERS 1/5 CUT  36622 GLOBE-

WEIS/ESSELTE 42 $.50/BOX 

GROUP 14 -  FILE FOLDERS – 2-PLY TOP, 11 POINT, MANILA, 100/BOX, RECYCLED, 5 
BOX/CASE

39. BROWN & 
SAENGER LETTER SIZE - 1/5 CUT 36352 ESSELTE 

OXFORD 
R752 
1/5 $7.95/BOX

40. BROWN & 
SAENGER LETTER SIZE, 1/3 CUT 36332 ESSELTE 

OXFORD 
R752-
1/3 $7.40/BOX

41. BROWN & 
SAENGER LETTER SIZE, 1/2 CUT 36322 ESSELTE 

OXFORD 
R752-
1/2 $7.95/BOX

42. BROWN & 
SAENGER 

LETTER SIZE, 
STRAIGHT CUT 36392 ESSELTE 

OXFORD 
R752 $7.95/BOX

43. BROWN & 
SAENGER LEGAL SIZE, 1/3 CUT 36331 ESSELTE 

OXFORD 
R753-
1/3 $9.60/BOX

44. BROWN & 
SAENGER 

LEGAL SIZE, 
STRAIGHT CUT 36391 ESSELTE 

OXFORD 
R753 $9.60/BOX

GROUP 15 - FILE GUIDES - VERTICAL, GREY PRESS BOARD, EYELETED BOTTOM, 25 
DIV., A-Z, ONE SET PER BOX
45. BROWN & LEGAL SIZE, PLAIN 36411 GLOBE- PN $9.50/BOX



SAENGER TAB  WEIS/ESSELTE 1025 

46. BROWN & 
SAENGER 

LETTER SIZE, PLAIN 
TAB  36412 GLOBE-

WEIS/ESSELTE PN 925 $6.50/BOX

GROUP 16 - INDEX SETS, RING BOOK - THREE-HOLE REINFORCED EDGE, RECYCLED 
PAPER

47. BROWN & 
SAENGER 

8.5"X11" CLEAR, 
8/SET 36703 KLEERFAX 11008 $.29/SET 

48. BROWN & 
SAENGER 

8.5"X11, COLORED, 
8/SET 36704 KLEERFAX 11908 $.29/SET 

49. BROWN & 
SAENGER 8.5"X11, 5 CLEAR 36701 KLEERFAX 11005 $.20/SET 

50. BROWN & 
SAENGER 8.5"X11", 5 COLORED 36702 KLEERFAX 11905 $.20/SET 

51. BROWN & 
SAENGER 8.5X11" A-Z 36700 KLEERFAX 10125 $1.45/SET

GROUP 17 - REINFORCEMENT RINGS, SELF ADHESIVE - FOR .25" HOLES 200/BOX

52.  BROWN & 
SAENGER RINGS 30901  AVERY  30553 $.28/BOX 

GROUP 18 - LABELS - ADDRESS LABELS, WHITE, SELF-ADHESIVE, REMOVABLE

53. BROWN & 
SAENGER 

1"X2.75" FOR COPIER,
3300 LABELS/BOX 48700 AVERY 5351 $13.60/BOX

54. BROWN & 
SAENGER 

1"X2-5/8" FOR LASER 
PRINTER, 3000 
LABELS/BOX 

48701 AVERY 5160 $16.80/BOX

55. BROWN & 
SAENGER 

1"X4: LASER LABELS, 
2000/BOX 48702 AVERY 5161 $16.55/BOX

56. BROWN & 
SAENGER 

2"X4" LASER LABELS, 
1000/BOX 48704 AVERY 5163 $16.55/BOX

57. BROWN & 
SAENGER 

3-1/3' X 4" LASER 
LABELS, 600/BOX 48705 AVERY 5164 $16.55/BOX

58. BROWN & 
SAENGER 

3-7/16”X2/3” LASER 
LABELS 750/BOX 
ASSORTED.  WHITE, 
WHITE WITH BLUE, 
RED, GREEN AND 
YELLOW BARS.  
PERMANENT, 
ARCHIVAL, ACID-
FREE. 

48111 AVERY 5266 $9.25/PKG

GROUP 19 – COMPRESSED AIR

59. WOODMANSEES COMPRESSED AIR 
DUSTER 10OZ 31103  UNV  51501 

 
$3.39/EACH
 

GROUP 20 - NOTE PADS, SELF-ADHESIVE  RECYCLED CANARY PAPER WITH SELF-



ADHESIVE STRIP, 100 SHEETS PER PAD, 12 PADS PER PACKAGE

60. BROWN & 
SAENGER 1.5"X2" 54601 3M 6539 $1.00/PKG.

61. BROWN & 
SAENGER 3"X3" 54602 3M 6549 $2.16/PKG.

62. BROWN & 
SAENGER 3"X5" 54603 3M 6559 $3.12/PKG

63. BROWN & 
SAENGER 

4"X1-15/32" FAX 
MEMO PADS 54600 3M 767-1 $4.70/PKG.

GROUP   - LEGAL PADS - MINIMUM 25% RECYCLED PAPER, FAINT RULED, MARGIN 
RULED, 50 SHEET/PAD WITH HEAD STRIP, STAPLED AND PERFORATED, CHIPBOARD 
BACK. 12/PKG.

64. BROWN & 
SAENGER CANARY 5"X8" 54200 TOPS 74840 $3.70/DOZ.

65. BROWN & 
SAENGER WHITE, 8.5X11" 54212 TOPS 74880 $4.50/DOZ.

66. BROWN & 
SAENGER CANARY, 8.5X11" 54211 TOPS 74890 $4.45/DOZ.

67. BROWN & 
SAENGER WHITE, 8.5X14" 54222 AMPAD 20-180 $5.80/DOZ.

GROUP 22 - PAPER CLIPS - STANDARD, WHITE TINNED, SMOOTH FINISH

68. BROWN & 
SAENGER 

SIZE NO. 1 .36 
1000/BOX (PACK OF 
10 BOXES/100/BOX) 

30201 ACCO 72380 $1.10/BOX

69. BROWN & 
SAENGER 

JUMBO SIZE 2" .050 
100/BOX 30202 ACCO 72580 $.34/BOX 

GROUP 23 - BINDER CLIPS - SPRING TYPE WITH WIRE HANDLE, BOX OF 12

70. BROWN & 
SAENGER 3/8" CAPACITY 30101 OIC(VPO) 00075 $.14/BOX 

71. BROWN & 
SAENGER 5/8" CAPACITY 30102 OIC (VPO) 00074 $.39/BOX 

72. BROWN & 
SAENGER 1" CAPACITY 30103 OIC (VPO) 00073 $1.05/BOX

GROUP 24 - RUBBER BANDS - NATURAL RUBBER 1/32" THICK, .25 LB. BOXES

73. BROWN & 
SAENGER ASST. 54 64001 UNIVERSAL 00454 $.42/BOX 

74. BROWN & 
SAENGER #18  64002 UNIVERSAL 00418 $.42/BOX 

75. BROWN & 
SAENGER #19 64003 UNIVERSAL 00419 $.42/BOX 

76. BROWN & 
SAENGER #32 64004 UNIVERSAL 00432 $.42/BOX 

77. BROWN & 
SAENGER #33 64005 UNIVERSAL 00433 $.42/BOX 



GROUP 25 - RULERS - METAL WITH NON-SLIP BACKING, STAINLESS STEEL, FIRST 
INCH GRADUATED 1/32"; OTHER 1/16", SHOWN IN METRIC AND INCHES.

78. BROWN & 
SAENGER 12" 66001 WESCOTT 10415 $1.30/EACH

79. BROWN & 
SAENGER 15" 66002 WESCOTT 10416 $1.25/EACH

80. BROWN & 
SAENGER 18" 66003 WESCOTT 10417 $1.65/EACH

GROUP 26 - SHEET PROTECTORS - 3-HOLE, 11"X8.5", 50/BOX

81. BROWN & 
SAENGER 

.002 GAUGE, POLY-C 
SIDE LOAD 50/BOX 33600 C-LINE 00032 $.045/EACH

82. BROWN & 
SAENGER 

STANDARD GAUGE, 
NON GLARE 50/BOX 33625 C-LINE 62038 $.05/EACH

GROUP 27 - STAPLES AND STAPLE REMOVERS 

83. BROWN & 
SAENGER 

STAPLES, STANDARD 
CHISELED POINT, 
5M/BX ROUND WIRE 

70100 SWINGLINE 35108 $.46/BOX 

84. BROWN & 
SAENGER 

STAPLE REMOVERS – 
PLASTIC GRIP, 
CHROME PLATED 
STEEL 

70600 SWINGLINE 79793 $.28/EACH

GROUP 28 - STAPLERS - STAPLES AND TACKS, USES STANDARD STAPLES, DESK 
TYPE

85. BROWN & 
SAENGER 

DESK TYPE, FULL 
STRIP 
USES STANDARD 
STAPLES 

70502 SWINGLINE 74701 $8.35/EACH

86. BROWN & 
SAENGER 

SMALL DESK TYPE, 
LOADS HALF STRIP 
OF STANDARD 
STAPLES 

70501 UNIVERSAL 43125 $3.00/EACH

GROUP  - SPEED LETTERS - 250 SETS/BOX

87. BROWN & 
SAENGER 

3-PART, 8.5"X 8.25" 
WITH CARBON 42020 REDIFORM 44902 $20.50/BOX

GROUP 30 - TAPE, CELLULOSE ACETATE - RESISTS CRACKING AND DISCOLORING 
WRITEABLE, 144/CASE

88. WOODMANSEES SIZE: .75"X1296" - 1 
CORE 72702 3M 6200- 

3/4 $.55/ROLL

GROUP 31 - TAPE DISPENSERS

89. BROWN & 
SAENGER 

DESK MODEL 
WEIGHTED, 1: CORE 
TAPE UP TO .75" 

72802 3M C38BK $1.50/EACH

90. BROWN & 
SAENGER 

HAND MODEL, 
PLASTIC, 1: CORE 72803 3M H127 $.39/EACH



MAX. WIDTH .75" 
GROUP 32 - TAPE FLAGS - 1"X1.7", 50 FLAGS PER DISPENSER, 12 DISPENSERS/BOX, 
WRITEABLE, SELF-ADHESIVE.

91. BROWN & 
SAENGER WHITE 48400 3M 680-6 $1.18/EACH

92. BROWN & 
SAENGER CANARY 48401 3M 680-5 $1.18/EACH 

93. BROWN & 
SAENGER GREEN 48403 3M 680-3 $1.18/EACH 

94. BROWN & 
SAENGER 

BLUE 48404 3M 680-2 $1.18/EACH 

95. BROWN & 
SAENGER 

RED 48406 3M 680-1 $1.18/EACH 

96. BROWN & 
SAENGER 

ORANGE 48412 3M 680-4 $1.18/EACH 

97. BROWN & 
SAENGER 

PURPLE 48417 3M 680-8 $1.18/EACH 

GROUP 33 - WASTEBASKET - 7 GAL. PLASTIC BEIGE

98 BROWN & 
SAENGER BEIGE 77001 ELDON 2956-0 $2.35/EACH

GROUP 34 – OFFICE FURNISHING ACCESSORIES

99. BROWN & 
SAENGER 

WALL CLIPS FOR 
FABRIC OFFICE 
PANEL 

30804 ADVANTUS 75306 $1.85/PKG

GROUP 35 – BUSINESS CARD STOCK, CLEAN EDGE, LASER AND INK JETT

100. BROWN & 
SAENGER 

INK JET PRINTER 
CARD STOCK 55690 AVERY 8871 $6.80/BOX

101. BROWN & 
SAENGER 

LASER PRINTER 
CARD STOCK 55695 AVERY 5871 $6.80/BOX

102. BROWN & 
SAENGER 

COLOR LASER 
PRINTER CARD 
STOCK 

55697 AVERY 5882 $7.60/BOX
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